Omega Tau Pi Sorority, Incorporated

Chapter Information Log

Part I

________________________________ at ____________________________________________

Name of Chapter (ex: Alpha)


Name of Institution/Location (ex: Southern/Jackson)

_______________________________________   ______________________________________

Chapter Address




City                                State

_______________________________________   ______________________________________

Primary Contact Number (President)


Secondary Contact Number (Secretary)

________________________________________
______________________________________

Chapter Advisor




Contact Information

________________________________________   ______________________________________

Chapter Advisor




Contact Information

________________________________________ 
______________________________________

Director of Student Activities/Organizations
Contact Information

________________________________________
______________________________________

Chapter Bank





Current Balance

Dues _____________________ Per Member

_________________________

National Dues to be submitted (see page 6)

________________________________________________________

Major Philanthropy/Chairperson(see page 7)

Chapter Membership




Name 


Number 


Email Address

*President______________________________________________________________________


*Vice President______________________________________________________________________

*Secretary__________________________________________________________________________

*Treasurer__________________________________________________________________________

Intake Coordinator___________________________________________________________________

Asst Intake Coordinator_______________________________________________________________

Parliamentarian______________________________________________________________________

Historian___________________________________________________________________________

Part II

Request for Intake

Intake ________ Yes ________No

Revised Intake Ritual Manual Needed ___________ Yes __________ No

Semester of Proposed Intake ________Fall _________Spring

_______________________________________
_______________________________________

Intake Coordinator/Semester of Induction

Asst Intake Coordinator/Semester of Induction

_______________________________________
_______________________________________

Proposed date of Informational


Location/Time

_______________________________________
_______________________________________

Proposed date of Interviews



Proposed date of notification of acceptance








or denial

_______________________________________
_______________________________________

Anticipated START date of Process


Anticipated END date of Process

Proposed Intake Fee Breakdown

(minimum fee $200)

__________________ $Total Amount

-_________________ $Chapter Dues

-_________________ $National Dues ($40.00)

-_________________ $Official Letters

-_________________ Pin and Certificate

-__________________ Process Items 

-__________________ Item

-__________________ Item

-__________________ Item

-__________________ Item

-__________________ Item

-___________________ Item

-___________________ Remainder is given to the chapter account

____________________ Zero Balance

Intake Coordinator's Outlook on a successful process:

____________________________________________

Intake Coordinator's Signature

____________________________________________
____________________________
 

President's Signature





Date

_______________________________


Chapter Advisor's Signature

**Forms are to be copied triplicate. The ORIGINAL is due to National Secretary by September 30. Copy 1 is EMAILED to Niqueta Williams at niquetaw@gmail.com. Copies 3 and 4 remain in the possession the chapter. 
**All Fees as detailed in the attached exert from the organizational bylaws are to be submitted to the National Treasure.

**Part II of this document must be submitted to National Director of Intake Trenisha Bonton. Please contact her at 504.491.4310. All dues must be paid before permission for intake is reviewed. The final date to apply for intake is October 15 for Fall Intake; February 15 for Spring Intake. 


Article XI: Fees

Section 1. National Dues. All chapters shall submit to the National Treasury a fee that will render the chapter active for the current academic year.
Section 2. National Dues Sliding Scale. The amount of the fee will be determined by the amount of members in the chapter.

The minimum fee will be $150 for a maximum of five (5) members. The fee shall increase based on the following scale:

5 Members 
- $150
6-10 Members - $200
11-15 Members - $250
16-20 Members - $300
21-25 Members – 350
26 Plus Members - $400

Section 3. Due Dates. This fee is requested by October 1st of the academic year and due by October 31st.
Section 4. Chapter Dues. All chapters of Omega Tau Pi must maintain a banking account to secure the necessary monies needed to function the chapter. This fee is OUTSIDE of the fees that are due to the National Treasury.
Item 1. End of Academic Year. All chapters must present a check in the amount of $150 to the National Treasury by June 1st. This amount shall be used to keep all chapters active for the next school year. Example: Even if said chapter has one (1) returning member that chapter shall be active. Chapters having more than five (5) members shall pay the difference between the fee of $150 and the actual fee that is assessed based on the number of active members. Example: If a chapter has 6 members their submission for dues will be $50, i.e. $150+50 = $200.


Example:

National fees and chapter dues are to be collected within the chapters at the same time. They 

submit the assessed fee to Nationals by that date. In theory no chapter should not have the 
money...the reserve money comes from fund raisers and chapter dues not used during the year. 
Even a nearly chartered chapter will have the money for national activeness because their 
national dues are taken directly from their intake fees. Example: TxSU: They had four girls to 
cross + Millena that places them in the 5 person range, for a fee of $150...meaning $30 per 
person is taken from their intake fees and directed to nationals. Then (most chapters charge $20 
per semester) $40 is taken thank makes them active within their chapter for the year. So if fees 
are a minimum of $200...using TxSU as an example $70 is for fees, the remaining $130 is for 
lines fees for shirts, books, line needs...etc. 

Item 2: All monies must be submitted C/O Omega Tau Pi by MONEY ORDER or CERTIFIED CHECK

Community Service Requirement

 
All chapters are required to sponsor ONE MAJOR service per year. A project dedicated to the raising of funds must be dedicated to a local charity, school or organization. This may include but is not limited to: Habitat for Humanity, a local elementary/high school, purchase of equipment for the Boys and Girls' Club, YMCA, all mentoring programs. This will serve as the chapter's PHILATROPY.


All chapters are required to complete 250 hours of service per semester. This may be on an individual DOCUMENTED basis and as a chapter. Chapter hours only qualify if at least half of the membership participates. Individuals may not submit MORE than ten (10) hours per week for this requirement. 


All chapters must sponsor at least ONE FINE ARTS based project per year. This may be an art show, talent show, youth formal, etc. 

***Tracy Holmes – National Secretary 

50 Lakeview Dr, #104

Clinton, MS  39056***

***Sherrelle Diggs – National Treasure

975-588-3115***

All questions can be directed to Niqueta Williams at niquetaw@gmail.com or 318.267.5385

